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BPS COMPUTER LAB ACCEPTABLE USE POLICY

Purpose of the rules

The purpose of these rules and norms are to establish a policy for the acceptable use of the computer lab, to encourage proper use of the equipment and workspace, and to promote safety, cleanliness, and security. Guidelines for the appropriate mandated use of the installed programs and files on the computers in the lab are discussed. Bay Point Schools reserves the right to regulate students and staffs use of the lab in accordance with the procedures set forth by the Dade County Acceptable Use Policy, herein after referred to as the “AUP” and the local policy prescribed by Bay Point Schools. Such policy is subject to change and or modification as necessary. Submission of modifications or additions to the policy is encouraged and should be directed through channels in an appropriate format and manner. 

Purpose of the lab

The purpose of the lab is to provide students and staff access to the computers in order to promote academic excellence and learning in the manner prescribed by Bay Point Schools. 

Lab Norms

Use of the lab must be consistent with and support the educational objectives of Bay Point Schools.

Do not engage in activities, which are prohibited under local, state or federal law.

Do not engage in activities, which violate Bay Point Schools Code of Student Conduct.

If a student can identify a security problem on the network or otherwise, the student must notify a staff member 

      immediately.  

The user must not demonstrate the security problem to other students.

Report to staff any attempt to change the format, obtain unauthorized entry to prohibited areas in the computer, or 

      any mischievous activity that will adversely affect the equipment or the conduct of a class or future classes. 

Conserve resources, paper and supplies.

No talking unless recognized or instructed otherwise.

Keep things orderly, neat, and clean.

Don’t use any equipment unless told to do so.

Don’t leave your seat without permission and when you do put the seat in its proper place.

Never move any equipment without proper permission.

Never unplug, shutoff or turn on equipment unless told to do so by staff. 

Raise your hand if you want to ask a question.

Attempt to get your questions answered by a room monitor to keep talking at a minimum at all times. 

Use your computer time wisely.

Practice your typing regularly using the appropriate typing tutors.

Do not deface any equipment.

Report any computer discrepancies, damage, or anything unusual to the instructor immediately.

When recognized, say your first name first and then speak in a loud demonstrative and clear voice.

When you are recognized everyone should be able to hear your response.

If you have problems with your computer raise your hand for assistance to resolve the difficulty.

Shut down your computer in an orderly fashion only when asked to do so by the instructor.
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No student confrontations in the classroom. Bring problems to the instructor’s attention when necessary.

Ask questions if you do not understand what is being presented or required.

Computer class time is for computer class work only. 

Use proper posture and home row keys while typing.

Take care of details before class.

Respect the equipment. Don’t bump bang or misuse the computers.

If you have to move equipment do so carefully with the instructor’s permission.

Do not plug or unplug electrical equipment without permission.

Please, thank you, yes, no, and excuse me are always the norms to follow.

Do not attempt to defeat or alter any protection programs installed on the computer. 

All floppy disks that belong to the lab must remain in the lab at all times. 

Floppy disks must not be removed from the lab under any circumstances.

Access to the Internet is a privilege.

When using the Internet only educational sites are permitted. 

Music sites, obscene material, indecent or threatening sites, negative sites, or sites taken as a whole which lack 

       serious literary, artistic, political or scientific value, and which do not support the educational objectives of Bay  

       Point Schools are off limits and should not be accessed. Should inadvertent viewing occur the student must 

       notify the instructor immediately and close out the site. 

Downloading of any file, at any time, from the Internet is prohibited without the expressed consent of the instructor.

Printing is done by request, and should only be done after an instructor authorizes the specific instance.   

The instructor or the computer assistant should check the print job before actual printing.

Every workstation should be left squared up and in proper order after each class. 

Headphones are only used when authorized by the instructor.

Access to programs or files other than what is assigned in class is not allowed.

Report anything improper with your workstation at the beginning of the class and as soon as something occurs. 

Students should use all equipment in a safe, reasonable, clean and intelligent manner.

Secure the lab and equipment at all times, lock all doors and windows when appropriate. 

Computers and monitors should be shut down at the end of the day and all equipment arranged in a neat, clean  

       and orderly manner.

The server should remain on at all times and never shut down without the lab instructor’s consent.

Food, drinks, cleaning sprays or liquids, magnets, and unshielded speakers, are not allowed in the lab. 

Do not bring any unauthorized electronic equipment into the lab or make any change or installation to the existing 

       equipment without proper authorization. 

Instructors should fill out an MIS request form when any piece of equipment is not functioning properly or becomes 

       unserviceable. 

The lead teacher or shift supervisor should be notified immediately of any damaged, missing or inappropriate use of 

       the lab. 

Vandalism

The uploading or creation of computer viruses, the attempt to destroy, harm or modify school data or equipment in 

      a malicious fashion, the unauthorized removal of any equipment, the destruction of any of the equipment in any 

      manner or the intent to do so will result in appropriate punitive measures as outlined in the DCPS AUP and Bay 
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